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Client: Instructions for Name and Gender Marker Change

American Civil Liberties Union 
of Mississippi 

McKenna Raney-Gray (she/her)
LGBTQ Justice Project Staff Attorney

“Your name is a gift you can return if it 
doesn’t fit.”

Andrea Gibson, genderqueer artist

June 29, 2023
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Required Documents: 
• A government-issued photo ID

• MS ID, or
• Non-MS ID + in-state 

residency documentation
• Certified copy of birth 

certificate ($17)
• Gender marker: letter from 

medical provider



3

Filing

We print 3 copies of cover sheet, petition, and (if applicable) IFP 
affidavit Print

Verify judicial district (if relevant), location and hours of courthouse, 
and amount of filing fee with Chancery Court clerk in resident county Verify

Sign petition and affidavit in front of notary (at clinic or clerk at 
courthouse)Sign

Submit 1 copy of all documents, birth certificate (original/certified 
copy and a photocopy), and filing fee or IFP affidavit to Clerk Submit

Ask for 2 file-stamped copies of petition: keep 1, serve 1Ask

https://www.aclu-ms.org/en/name-change-guidelines see PDF for in-depth filing instructions

https://www.aclu-ms.org/en/name-change-guidelines
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Scheduling

Complete Complete the summons once you have a hearing date

Schedule Schedule “date certain” (60+ days) based on where chancellor 
is “sitting” (or you can wait until chancellor is in your county)

Assign Clerk will assign your petition to a chancellor (judge)

Ask Ask Chancery Court Clerk or Court Administrator how to 
schedule a hearing date 
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Serving (for surname or gender marker)

Note: petitioner is not allowed serve the summons.

A process server or the Hinds County Sheriff’s Office may 
serve process on the Mississippi Attorney General on behalf of 
the Mississippi State Board of Health. Both will charge a fee.

Send (mail or email) your documents to the process server.

Receive Process Server Return to confirm they have completed 
the job.



Preparing for 
Court

Court Tips and Self 
Representation 
Resources:
http://www.msatjc.org/pr
eparing-for-court 

Tip: clients can ask a 
friend to go along for 
moral support

http://www.msatjc.org/preparing-for-court
http://www.msatjc.org/preparing-for-court
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Court Hearing 

Bring the Order we’ve 
drafted (but do not sign or 

date it)

• If the chancellor finds 
your name should be 
changed, they will sign it 
on the date of your 
hearing

If you are asked why you 
want to change your name, 

keep it simple

• “This is the name I have 
gone by for X amount of 
time and it is how I am 
known to my family and 
friends”

If the chancellor denies 
your Petition because of 
your transgender status

• Contact the ACLU of 
Mississippi
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Court Order

Present your signed 
order to the clerk of 
your resident county.

 Ask the clerk to file 
the order – it will get 
stamped showing it 
has been recorded.

Get copies of the 
stamped order 
(recommended 5+ 
copies, but there may 
be a fee, often $0.50-
$1.00 per page). 

Make a digital copy 
(photo or scan) ASAP.

Mail court order, 
letter, and $28 fee to 
Department of Vital 
Records, asking for 
them to issue an 
amended birth 
certificate.



9 https://www.aclu-ms.org/en/name-change-guidelines 

https://www.aclu-ms.org/en/name-change-guidelines
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Next Clinic 
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